


Since its foundation in 1992 Legae 
Academy has had its founding motto, 
which is “Thuto go aga Botho” which 
loosely translated into English means 
“Education Builds Humanity”.

25 years later we believe it’s time to 
attune that core foundational message 
with what the school has become and 
the future it envisages. In that regard 
we have held on to the original motif 
of a bird feeding chicks in a nest.

This conveys that at Legae each and 
every student is “fed” an education 
equally. There is no discrimination .All 
students shall be treated equally.

In keeping with our roots we have 
gone back to the original motto used 
by the founder of the School, Violet 
Hamilton, and that is “Every Child is 
Yours”.

Now, we have gone a step further, by 
surrounding the bird feeding its chicks 
and the motto “Every Child is Yours” 
with a shield invoking the idea that 
at Legae Academy we will be a haven, 
and protect our students and treat 
them as our responsibility.

Inside the shield, above the bird 
feeding its chicks and the motto, 
we have placed a blank open book 
suggesting that at Legae Academy 
we seek to provide our students a 
foundation to build their own legacy 
on and write their own history.

Below the shield is a laurel wreath 
which symbolizes the victory of 
accomplishment which we want our 
students to experience during their 
time at Legae Academy along with 
the success we wish for them in the 
future. It also signifies the nobility of 
character that we wish them to strive 
for.

Adjoined to the shield are wings which 
signify our wish that all our students 
rise above all of life’s challenges as 
well by excelling in their studies and 
soar into their future endeavours with 
confidence acquired from their time at 
Legae Academy.

This new logo represents the fact that 
at Legae Academy we are proud of 
our traditional roots but at the same 
time we are also aware of the schools 
growing successes and the bright 
future it has  based on hard work and 
innovative ideas.  
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Introduction-The School

Legae Academy opened its gates in 1992 with its 
mission of providing ordinary Batswana with access to 
world-class Secondary Education at an affordable cost. 

Legae is the special child of an extraordinary woman, 
Violet Hamilton who is the founder of both Legae 
Academy and Legae English Medium Primary School. 
Her pioneering work has changed the whole nature of 
English medium education in Botswana when Legae 
English Medium Primary School opened in 1983. The 
whole spirit and philosophy of Legae is expressed in 
affordability and openness to all.

In her educational approach, Mrs. Hamilton was inspired 
by the values of self-help that were characteristic of 
the Gammangwato society in which she grew up. Still 
citizen owned and managed, Legae schools continue to 
combine the time honoured strengths of local culture 
with a cosmopolitan outlook that prepares students 
to meet the rapidly evolving demands of tomorrow’s 
economy.

“Legae” is a Setswana word for “home”. Together, the 
schools share a basic commitment to providing a secure 
and caring environment that facilitates a culture of 
learning. Their common motto - “every child is yours” 
(ngwana mongwe le mongwe ke wa rona) reflects the 
indigenous tradition that all members of a community 
have a collective responsibility for moulding the 
next generation. The Academy’s slogan - “Thuto go 
aga Botho” - roughly translates as “Education builds 
Humanity”. 

In keeping with the above spirit, at Legae it is 
recognised that each student is blessed with a unique 
mixture of scholastic and additional abilities that can 
be best maximized through educational approaches 
that promote self-learning, complemented by co-
curricular and sporting activities. In partnership with 
parents and the community, the schools thus strive to 
foster in every student the ability to live up to his or 
her full potential. 

The continued progress of the two Legae schools are 
overseen by independent Boards of Governors that 
include administrative team members and Government 
and parent representatives, along with the corporate 

directors and additional members, in full conformity 
with all regulations and the guidelines as set out in the 
Education Act.      

It is UK certified as an approved Oxford, Cambridge, 
and Royal Society of the Arts (OCR) Examinations 
Centre. Legae Academy is also a registered Centre 
for the Cambridge English Admissions Testing Service 
(ATS).

The Ministry of Education inspection report (1998) of 
the institution noted:     
“The school is well poised for efficiency and 
productivity. The available management structures 
enable communication and consultation which creates 
a suitable working environment. The general up-
keep of the school also creates a conducive learning 
environment. The receptive mood of the staff and 
the relaxed atmosphere are pointers to a conducive 
learning environment which is imperative for a school 
of this status.”

In 2004, the MOE Department of Secondary Education 
issued an inspection report on the Academy, whose 
Executive Summary concluded:   
“Legae Academy is focused on students achieving 
academic excellence and has a good organization 
structure in place to enable the school to deliver its 
objective. Inspection findings revealed that the school 
has many strengths, particularly in producing good 
grades at final exams.”

Over the past ten years, Legae students have achieved 
IGCSE pass rate of 100 % in all the subjects. The credit 
pass rate for the past nine years was over 95.00%. 

Mrs Violet Hamilton
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Mission Statement

Legae Academy’s mission is to provide affordable international education to all students, by consistently aiming 
for academic excellence. This education is holistic and globally competitive in its approach, aiming to nurture 
and empower all learners towards a better future. 

Values

Legae Academy’s core values are discipline, manners, work ethic and faithfulness. These values are encouraged 
and instilled upon all the learners, and we believe that they greatly impact on academic success.

Philosophy

In Legae Academy, we believe that all students, regardless of ethnic, economical or social background, deserve 
an affordable international education. Each child is treated as one of our own: they are equally valued and cared 
for. Legae Academy strives to provide a platform for all students to pursue a better future and to give hope. 

Mission and Vision

5
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This philosophy is based on the belief that all students can become successful learners and that there are no 
limitations to what students can accomplish at any age. We firmly believe that students come to school with 
diverse abilities, passions and skills. Our curriculum is carefully designed to engage students with a variety of 
learning styles. We are committed to encouraging each student to discover and develop his or her own strengths. 
Students are also taught to recognize those areas where they may need to review to master required skills and 
content. Legae Academy has a curriculum that accommodates teaching methods and topics for all grades.

Educational Philosophy
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Academic Results

Academic Progress - Cambridge Examination Results for the last 9 years:

Academic Progress - Cambridge Examination Results for the last 16 years:
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Cambridge International General Certificate (IGCSE)

Legae Academy offers the internationally recognised 
curriculum Cambridge International General Certificate 
of Secondary Education (IGCSE). It is the worlds most 
popular international certification for end of Secondary 
School.

Cambridge IGCSE is widely recognised by higher 
education institutions and employers around the 
world as evidence of academic achievement. Many 
universities require a combination of Cambridge 
International A Levels and Cambridge IGCSEs to meet 
their entry requirements.
 
Established over 25 years ago, IGCSE is used in schools 
all over the world. The curriculum is designed to 
stimulate thinking, and develop multiple skills that 
students will need in their professional lives. 

Specifically, Cambridge IGCSE develops knowledge, 
understanding and skill in:

• Subject content
• Applying knowledge and understanding to new 
 as well as unfamiliar situations
• Intellectual enquiry
• Flexibility and responsiveness to change
• Working and communicating in English
• Influencing outcomes
• Cultural awareness. 

Most subjects offered at Legae Academy are at 
Extended Level. This means that students can attain a 
grade between A* to E in a subject taken at Extended 
Level. To cater for differing levels of ability, Legae 
Academy offers certain subjects at Core Level. Core 
Level is done by students that are expected to achieve 
a grade between C to G. 

Legae Academy offers a diverse range of IGCSE subjects. 
These include:
 
• Accounting 
• Art and Design
• Agriculture 
• Biology 
• Business Studies 
• Chemistry 
• Computer Science 
• Development Studies 
• English – First Language (Oral Endorsement)
• English – Second Language (Speaking 
 Endorsement) 
• English – Literature 
• French – Foreign Language
• Geography
• History 
• Information and Communication Technology 
• Mathematics 
• Mathematics – Additional
• Physics

Most students write Cambridge IGCSE final 
examinations at the end of Form 5, in the October/
November session. In special circumstances, students 
can also opt to write the examinations in the May/June 
session.  

Legae Academy has a very successful pass rate in 
Cambridge IGCSE, including a high credit pass rate. The 
school is also proud of its students that have achieved 
the Cambridge Top in the World Award, with 2016 
being the latest year in which students have received 
this most prestigious award. 

7
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A-level Programme

Legae Academy also offers Cambridge International 
AS & A Levels. This is an advanced qualification aimed 
at students ranging from 16 to 19 years of age. This 
qualification provides learners the opportunity to 
gain places at some of the world’s leading universities 
every year. 

Learners use Cambridge International AS & A Levels to 
gain places at leading universities worldwide including 
the UK, Ireland, USA, Canada, Australia, New Zealand, 
India, Singapore, Egypt, Jordan, South Africa, the 
Netherlands, Germany and Spain.

In countries such as the United States and Canada, 
good grades in carefully chosen Cambridge 
International A Level subjects can result in up to one 
year of university course credit.

Over 500 US universities accept Cambridge 
International AS & A levels, including all Ivy League 
universities.

Research has been carried out to explore whether 
Cambridge International AS & A Levels predict 
readiness for and continued academic success at 
US universities. Findings from a number of research 
studies suggest that the Cambridge programme 
compares favourably with other, more established, 
acceleration programmes in the US including 
Advanced Placement (AP) and the International 
Baccalaureate (IB).

With regards to Universities in the United Kingdom, 
Cambridge International AS & A Levels are equivalent 
to the AS & A Levels taken by learners in the UK, and 
are accepted for entrance to UK universities.

The AS & A Levels aim to develop learners’ knowledge, 
understanding and skills in:
• In-depth subject content
• Independent thinking
• Applying knowledge and understanding to new 
 as well as familiar situations
• Handling and evaluating different types of 
 information sources
• Thinking logically and presenting ordered and 
 coherent arguments
• Making judgements, recommendations and 
 decisions
• Presenting reasoned explanations,   
 understanding implications and communicating 
 them logically and clearly
• Working and communicating in English. 

The AS Level programme is a one-year course, whilst 
the A Level programme is a two-year course. Some 
subjects can be started at the AS Level and extended 
into the A Level programme. 

Legae Academy offers a diverse range of A Level 
subjects. These are:

• Mathematics
• Physics
• Chemistry 
• Biology
• English Language
• English Literature
•  History
• Geography
• Art
• Accounting 
• Business Studies
• Economics
• Applied Information and Communication 
 Technology (AICT)
• Computer Science

8
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The Top in the World Award was introduced by CIE in 2009 to award the best student in each syllabus who gains 
the highest mark in the world. This is a prestigious award, and is recognized by all schools whose students write 
the Cambridge examinations every year. In the past seven years Legae Academy students have been receiving 
this prestigious award. It is on record that more than 10,000 schools in 170 countries enter students for the 
Cambridge examinations each year, so it is an incredible achievement to win a Cambridge Top in the World 
Award.
Since the inception of the award, 8 students from Legae have been recipients of 13 Top in the World Awards, 
which is an exceptional achievement. Below is a breakdown of the prize winners over the years:

These students mentioned above show that Legae’s efforts in providing quality education are not in vain. As 
early as 1998 the Ministry of Education inspection report of the institution noted: “The school is well poised for 
efficiency and productivity. The available management structures enable communication and consultation which 
creates a suitable working environment. The general up-keep of the school also creates a conducive learning 
environment which is imperative to a school of this nature.” It has been eighteen years since the inspection 
report was issued, and Legae Academy has not disappointed the officers who issued that report.

All these achievements are possible because of the schools’ commitment to excellence.  Such achievements 
provide the evidence of the commitment of Legae in fostering whole-person development, enhancing life-
long learning capabilities and more importantly, nurturing positive values and attitudes towards life and 
society among students. Students of Legae are able attain all-round development and achievements in various 
domains according to their own attributes. The Top in the World Awards fully demonstrate how our students 
have benefitted from our success in striking a balance between achieving academic excellence and developing 
personal aspirations along the learning journey. 

Top in the World Awards

Mohammed Bilal Mirza
A-Level Applied ICT

2009

Samuel Leonard Kigondu
AS-Level Applied ICT - 2010
A-Level Applied ICT - 2011

Feroz Mansor Bhamani
AS-Level Mathematics - 2011
A-Level Mathematics - 2012

Boitshepo Refilwe Laletsang
IGCSE Development Studies

2012

Sean Kagiso Masitara
IGCSE Mathematics

2011

Berman Keptshepile Berman
IGCSE Agriculture

2015

Gautham Gopinath
IGCSE Additional Mathematics - 2015

IGCSE Physics - 2015
AS-Level Mathematics - 2016

Vishwas Belimallur Rajashekar
A-Level Computer Science

 2016

Om Amit Parikh
AS-Level Accounting

 2018

9
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Student Life

Student life in Legae Academy can be both exciting and challenging!
Legae Academy is a school known for its high academic standards. Therefore, students are expected to aim high 
and work hard in all their subjects. From doing Continuous Assessments twice a term, examinations and regular 
homework, the students of Legae are very busy people!
Amidst all this hard work, students are encouraged to participate in creative and athletic activities to help provide 
them with the needed balance for a healthy life. Socialising, music, art, community service and sports are just 
some of the things that Legae students do every day to keep their minds and bodies in shape.

10
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Sport

At Leage, we understand the value of a rounded and healthy lifestyle. Therefore we find it fit to excel not only 
in academics but in fitness as well. Every student is encouraged to participate in at least two extra-curricular 
activities, one of which may be chosen from the wide variety of sporting activities offered. Such as: Badminton
Basketball, Football, Chess, Netball, Softball, Rugby, Table Tennis, Volleyball, Athletics, Cricket, Hockey and 
Swimming.

The activities span over the whole week, from Monday to Friday. The majority of activities take place in either 
Session 1 (14:40 – 15:30) or Session 2 (15:30 – 16:30), unless otherwise specified. Students are allowed to 
attend any activity that can fit into their schedule.

After a long day of study and academic work, we urge our students to boost their energy and livelihood by 
joining in sports every afternoon from Monday to Thursday. Students may make use of our available facilities to 
practice both for inter school competitions and of course for the sheer fun of it.

We also encourage a fair amount of healthy competition by engaging the entire school in inter-sports athletics, 
which take place once in the first term. This is a two-day activity whereby the four houses- Buffalo, Lion, Rhino 
and Elephant- go neck to neck in competition against each other.  All age groups are catered for, participating in 
a variety of track and field events ranging from 100 metres to 1500 metres and from long jump to shot put. It is 
an annual source of excitement that creates a great atmosphere of passion for sports and camaraderie amongst 
our students.

Inter-House Athletics

Inter-School Cricket Inter-School Boys Basketball

Inter-School Netball Inter-School Rugby

Inter-School Gala
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Clubs

Of course, we also encourage students to exercise the mind as well. Leage has a very active chess club that 
meets weekly and participates in various national and city-wide competitions. We often offer the use of the 
school hall for chess competitions as well. Many of our students participate in these competitions.

There are a variety of clubs at Legae such as: Literature & Philosophy Club, Guitar Club, Marimba Club, Theatre 
Club, Multimedia Club, Wordplay Club, Bible Club, Debate Club, Mural Club, Traditional Dance, Economics Club, 
French Club, Advocate for the Red Cross, Environment & Young Scientists Club, The Hope Support Group and 
Scrabble Club.

Theatre Club: At Leage Academy, our students are given the opportunity to hone their performing arts skills 
through the theatre club. The club meets weekly and aspires to produce at least one theatre production annually. 
Through the use of improvisation (or ‘improv’ as we call it), speaking exercises and an open environment, the 
Theatre Club attracts a wide variety of participants. Students from Form 1 all the way to Form 6 find a source of 
freedom in the Club and are given the change to truly  be themselves. 

Multimedia Club: Responsible for documenting and recording through writing, photos and video all highlights 
of the school throughout the year, they are responsible for the Anual Yearbook as well as any other publications.
It offers a plaform for budding journalists and designers to express their talent as well as getting a taste of the 
media world.

Environment & Young Scientists Club: A club dedicated to a better tomorrow, they teach the students 
conservation and often are involved in scientific experiements as well as visits to places of enviromental and 
scientific interest.
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Community Service

Legae Academy is highly committed towards not only bettering the lives of all its students, but to also better the 
lives of others in the community. 

In 2012, Legae Academy adopted Ukhwi Primary School, which is one of the remotest primary schools in the 
Kgalagadi. Since then, staff and students from both Legae Academy and Legae English Medium Primary School 
make annual visits to the school, providing a wide range of teaching materials, toys, books, electronic equipment, 
clothes and food for the staff and children. Personnel workshops have also been carried out, to equip the school’s 
staff with new strategies for teaching and learning. Legae Academy and Legae English Medium Primary School 
have also provided an Agricultural garden and 4x4 vehicle to the school. 

With each successful visit, Legae Academy annually publishes a short booklet called “Footsteps in the Kalahari”, 
in which the visits and latest developments at the school are documented. 

The school has one community service initiative on campus, known as the Advocate for the Red Cross, or ARC 
(previously YADU). Offered as an extracurricular activity, ARC is a club consisting of students and teachers that 
work towards collecting donations (namely funds, clothes and food) that will be donated to refugee families 
through the Red Cross. 
Form 5 and 6 students mainly run the club, with teachers supporting them. This teaches the students valuable 
leadership and organizational skills.

Legae Academy is also involved in various donation drives that happen throughout the year, which sees students 
donating vast amounts of food and clothing to help others in need. 

13
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Infrastructure

Legae Academy is located in Gaborone West Phase 
2, right in the heart of the city and very close to the 
Central Business District. It comprises of plenty of 
modern and functional infrastructure. 

Classrooms
Leage Academy has a total of 23 classrooms that 
can be adapted for any class size. Every room is well 
ventilated and has its own separate cooling system. 
In keeping with current technology the school has 
multiple smartboards utilised around the school.

Science Labs
In addition to this, there are a total of 8 Science Labs 
fully stocked and equipped to cater for students 
from Form 1 through to A-levels. Students of Biology, 
Chemistry and Physics and General Science benefit 
greatly from these labs

Creative Facilities
There are 2 fully fitted Art studios on campus, which 
create the ideal atmosphere for students to exercise 
their creativity. In addition to art supplies, the studios 
come stocked with computers to afford students easy 
access to current material for their projects.

A music room also graces the school campus, fitted 
with various string, wind and percussion instruments- 
just to name a few. 

A-Level Study Centre
Legae Academy, in keeping with its excellent A-Level 
programme, has a study centre specifically for A-Level 
students. This is a sanctuary for learning; a conducive 
environment for students to get lost in their studies 
during free periods and engage in other productive 
activities.  

Computer labs
There are two state of the art computer labs in 
the school, sporting over 70 stand alone Personal 
Computers with a Windows operating system.

Sports facilities
There is a vast array of sporting facilities to cater for 

the many sports and recreational activities offered 
Leage. They include:

• 3 Multipurpose courts
• 1 Multipurpose Sports Field
• 1 Swimming Pool Half Olympics Size 
 (with enclosed changing rooms, showers 
 and lockers)
• 1 Long Jump track
• 3 Cricket batting cages

Other Facilities 
In addition to the above, the school has a large multi-
purpose hall capable of seating the entire student 
body. It is fitted with a stage, a sound system and a 
pull-down screen for projections.

Legae has a high regard for the environment and as 
a result has a very well-tended Eco Park. This is a 
carefully preserved area to add a refreshing touch to 
the school grounds, also providing samples for the avid 
environment club. 

Legae Academy has not one but three Tuck Shops 
which provide a wide variety of refreshments for the 
students’ enjoyment, also curbing the need to leave 
campus at break and lunch times. 

The school library is a sanctuary for lovers of literature 
and the perfect area for students to study during their 
free time. It is are often updated with both new reads 
and old favourites with books that cater to any reading 
level.

In an effort to be more rounded and cater for one of the 
greatest industries in the country, Legae has an area 
entirely dedicated to agricultural plots, where students 
may tend to their own projects during Agriculture class 
and in their spare time.

Lastly, the safety of our students is of great importance, 
therefore the school has 24-Hour security all year-round 
to maintain a safe and secure learning environment.

14
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One of Legae Academy’s greatest strengths is its staff, both academic and non-academic. 

The school’s academic staff consists of highly qualified professionals, with all teachers having at least a Bachelor’s 
Degree in Education or in the subject they teach at the school. Teachers are required to have some form of 
teaching certification, which allows them to teach Legae’s students. 

The teaching staff is highly diverse in nationality, experience, age, and knowledge. The years of teaching 
experience held by staff is vast, which allows for collaboration and sharing of teaching methods and strategies 
amongst colleagues within departments. With a multicultural staff, students are truly exposed to an international 
teaching and learning environment, preparing them for the metropolitan and globalized society that awaits 
them after school. 

Legae Academy is committed to supporting local aspiring teachers and interns. The school regularly has interns 
and student teachers from various local educational institutions that shadow and train under the academic staff 
in the school. 

Like the academic staff, Legae’s administration staff are hardworking professionals committed to excellence. 
They conduct the every day running of the school. Legae’s ancillary staff work diligently to ensure that the 
school facilites are clean, maintained and functioning correctly at all times throughout the year. Together, all 
three areas of staff have created a professional and productive environment that has brough the school its vast 
amounts of success.

Teachers are regularly provided with various professional development opportunities, which allow them to 
stay up to date with current teaching practices and advancements within their academic fields. This ultimately 
benefits the students, who get access to high quality teaching and learning.

The academic staff is divided into several departments, each one headed by at least one Head of Department, 
who oversees and maintains high quality standards of teaching and learning and supports all teachers. 

Other staff roles include:
Heads of Year: staff members that are responsible for each Year/Form group.
Class Teachers: staff members that are responsible for each class.
Assistant Class Teachers: staff members that support the Class Teachers in their duties. 

Non Academic Staff of 2016

Academic Staff of 2016

15
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HOW TO FIND LEGAE ACADEMY

Plot 19893, Gaborone West Phase II, Extension 12. Driving west from the centre of Gaborone on the Molepolole 
road, over the flyover. At the P.G. Matante (New Lobatse) road robots (the first traffic Iights) turn right. Go 
straight on and from the second traffic light turn left. Go straight on until you reach the first three way stop, 
where you take the left fork. Go straight on past the Community Junior Secondary School. Legae Academy is on 
the left before the next three way stop.

GAINING ADMISSION

To enter Form one, Botswana students should 
normally have completed the National Primary School 
Leaving Exam (PSLE). Candidates who demonstrate an 
equivalent academic standard can also be accepted. 
Applicants to all forms must sit and pass an entrance 
examination. To sit for the examination, parents of the 
candidates should have completed the Application 
form and have paid the registration fee (P400.00). A 
copy of the birth certificate and the latest Student 
Report from the candidate’s current school should also 
be submitted along with the completed Application 
Form. Progression through the Academy is based on 
merit. 

The development levy is a once off non-refundable 
payment. Incoming Form 6 (AS and A2) students 
are exempt from the levy, but are required to pay a 
refundable security deposit (P5000.00).

Fees are payable in advance at the Academy. They are 
always due three working days before the opening day 
of each term, and are otherwise publicised on notice 
boards and in circulars. 

Late payment incurs a penalty, P100 during the two 
working days before opening day, P200 in the first week 
of the school term and P400 after the first week of the 
school term, as do all RD cheques. Penalties can be 
avoided where a late payment and/or special payment 
schedule has been prearranged with management. 
Should an A-level (AS/A2) student withdraw during the 
course the parent/guardian is still liable for the total 
course fee. 

Breached payment arrangements (separate from 
late payments) for each individual breach there is a 
P250.00 fine

Places may be forfeited if fees are unpaid by the FIRST 
DAY of the term, unless prior arrangements have 
been made with management. When withdrawing a 
student, one term’s notice is required or one term’s 
fee in lieu of notice. The Academy provides its students 
with textbooks at no additional cost. Students are, 
however, accountable for any loss or excessive damage 
to books or other school properties.  

All payments should be made to the Bursar’s office at  the Academy.  The school year is divided into three terms.

SCHOOL FEES PAYMENTS 2020
Tuition fee forms 1-4:  P63,300.00 per annum
 Payable in three terms (P21,100.00/term)

Tuition fee form 5:  P63,300.00 per annum
 Payable in  two instalments at the beginning of the first two terms (P31,650.00/term)

Tuition fee form AS:  P75,500.00 per annum
 Payable in  two instalments at the beginning of the first two terms (P37,750.00/term)

Tuition fee form A2:  P75,500.00 per annum
 Payable in  two instalments at the beginning of the first two terms (P37,750.00/term)

Registration Fee:  P400.00

Development levy Form 1-5: P4000.00   (non refundable)

AS and A2 Security Deposit: P5000.00   (P4000.00 will be refunded on successful completion of clearance 
      procedure)

Tuition Fees
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Disciplinary Code of Conduct

In order to cultivate a spirit of cooperation, mutual respect and order conducive to the promotion of a culture of 
learning, the Academy reserves the right to enforce its own set of rules, together with appropriate penalties for 
infringements of the code of regulations. All students who are enrolled at Legae Academy are expected to accept 
and abide by these rules, and to understand them. Ignorance of the discipline code of the school is not an acceptable 
excuse for breaking any of the rules.

1. Categories of offences

1.1 Category A (Minor offences)

1.1.1  Late coming, e.g. arriving late to school or to a lesson. The parents of students who arrive late will be required 
 to sign a register. Any student who comes 30 minutes or more late to school without adequate excuse will be 
 given detention.
1.1.2  Uniform offences, e.g. wearing school uniform improperly, wearing items of non-school uniform, wearing of 
 jewelry, etc. (Refer to Uniform Code)
1.1.3  Leaving schoolbooks or items of personal property carelessly around the school campus. Text books and other 
 valuables that turn up as lost property will be charged at l0% of their total value in order for a student to 
 recover them unless the student claims the item first.
1.1.4  Failure to do homework or to complete homework by the stipulated deadline.
1.1.5 Copying homework from another student or allowing homework to be copied.
1.1.6 Failure to bring a necessary notebook or a textbook to the lesson.
1.1.7 Sleeping or failing to pay attention during a lesson.
1.1.8  Eating or drinking during a lesson.
1.1.9  Making excessive noise in or out of class.
1.1.10  Public displays of affection deemed inappropriate on a school campus, e.g. kissing, embracing, and other 
 forms of close physical contact.

1.2 Category B (Serious offences)

1.2.1  Abusive language (e.g. swearing) or behaviour towards a member of staff or another student.
1.2.2  Disrespect or a show of dissent towards a member of staff.
1.2.3  Disruptive behaviour during a lesson through excessive noisemaking, or disobedience.
1.2.4 Non-submission of or a poorly kept homework diary.
1.2.5 Lying to a member of staff.
1.2.6  Fraud, e.g. a student writing an absence note, or signing a detention form on behalf of his / her parents or 
 guardian.
1.2.7  Cheating in an exam or internal test.
1.2.8  Borrowing from or lending money to another student.
1.2.9  Selling or buying goods on the school campus without authorisation.
1.2.10  Gambling, e.g. playing cards is not permitted at school for this reason.
1.2.11  Truancy, e.g. being absent from school or a lesson without any satisfactory reason. Note - Any student who is 
 absent from school must produce a letter from their parent/guardian, or a medical certificate. Failure to do so 
 will be considered as truancy.
1.2.12 Bringing to school of CDs, DVDs, portable CD players, iPods, radios, and other similar types of electronic 
 equipment used to listen to music. Also includes electronic games such as PSPs. Such items will be confiscated 
 and not returned to the student until a parent or guardian comes to the school to collect them.
1.2.13  Bringing a cell phone to school (with the exception of Form 6 students). Students caught with a cell phone on 
 campus will have it confiscated. They will not have it returned until after three months.
1.2.14  Chewing gum anywhere on the school campus.
1.2.15 Littering on the school campus.
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1.3 Category C (Very serious offences)

1.3.1 Bringing drugs or intoxicants (i.e. alcoholic drinks) onto the school campus. This includes smoking in school. 
 Students who are in uniform outside the school reported drinking alcohol, abusing drugs or smoking will also 
 be considered to have committed a very serious offence.
1.3.2  Being on school campus in a state of intoxication due to alcohol or drugs.
1.3.3  Bringing a weapon (e.g. a knife) to school.
1.3.4  Bringing a toxic or corrosive substance (e.g. pepper spray or acid) to school.
1.3.5  Bullying or intimidating other students. Includes sexual harassment.
1.3.6  Bringing pornography in any form to school.
1.3.7  Fighting or provoking other to fight.
1.3.8  Assault or threatening violence e.g. upon another student or a member of staff.
1.3.9  Theft.
1.3.10  Vandalism, e.g. graffiti and deliberate damage to property. Includes the misuse of fire extinguishers.
1.3.11 Possession of fireworks or any other kind of explosive.
1.3.12  Improper use of computers. For a list of such offences refer to Appendix 1.
1.3.13 Immoral conduct.
1.3.14 Any action that brings the school into disrepute.

2. Disciplinary procedures and penalties

2.1 Minor offences (Category A)

• Late coming:
 1st-3rd offences:  A mini-detention of 15 minutes at lunchtime or a fine payable to the following scale:
     1st offence   P5
     2nd offence   P10
     3rd offence   P15
 Letters of excuse for late coming will no longer be accepted.
 4th and subsequent:  A full (2 hour) detention or a fine will be payable according to the offences following 
    scale:
     4th offence   P25
     5th offence   P50
     6th and subsequent offences P100
 6th and further offences: A meeting with an HoY or Administrator to discuss further measures/sanctions.

• Lost property: 
 This can be reclaimed from the Vice Principal’s at no expense. However, unclaimed lost property will be 
 returned to the student at a charge of 10% of the property’s value.
 
Fines will be paid through the Vice Principal’s office. The money collected will be paid eventually to the Bursar 
and receipted. Money raised in this manner will be used to fund prizes for the Good Conduct Competition and 
other awards.

• Other minor offences: 
    1st – 3rd offences A mini-detention.
    4th and subsequent Full Friday detention.
 
• Students who gain too many negative points for disciplinary offences will meet with teachers according to 
 the following scale:
   -5 points A meeting of the student with the class teacher.
   -10 points A meeting of the student with the HoY. 
   -15 points  A meeting with the Parent/Guardian with an Administrator.

Disciplinary Code of Conduct Cont.



19

Students who repeatedly offend (e.g. for failure to do homework) may also have their parents called for consultation.

2.2 Serious offences (Category B)

 Usually students who commit offences in this category will receive detention (Re. 4. Detention System). During 
 detention offenders will be expected to carry out some form of physical labour (e.g. litter collection, gum 
 removal from furniture, arranging chairs or desks in the hall, etc.) for a minimum of two hours. 

Students who are repeatedly placed on detention (i.e. three or more times during a school term, or a three month 
period) will have their parents called for consultation, and may be liable to additional disciplinary action.

2.3 Very serious offences (Category C)

 Students found guilty of any offences in this category will immediately have their parents or guardian called. 
 Suspension or, in the most serious cases, withdrawal/expulsion from the school may be imposed.

3. Probation

 A student with a continuous record of disciplinary problems, or one, who has committed a very serious offence 
 and returns to the school following a period of suspension, may be placed on probation for a certain period. 
 During the period of probation a student is required to maintain an exemplary record of behaviour. Any 
 additional serious offences or misdemeanors committed during the period of probation can result in a student 
 being recommended for expulsion.

4. Detention system

 A teacher who puts a student on detention will complete a Disciplinary Procedure Form for the student, the 
 original copy of which is given to the Vice Principal. A copy of this form will be given to the student who should 
 give it to his/her parents so that they are aware a detention has been given. In addition the parent will be  
 informed of the detention by e-mail. Detentions are served on Fridays from 2-4 p.m. under the supervision  
 of a duty teacher. Normally some type of labouring activity such as litter collection, removal of graffiti and 
 gum, or arranging chairs in the hall for school assembly, is done during the detention period. Upon completing 
 the detention, the names of offenders and other relevant details are recorded in the detention book kept in 
 the VP’s office. Students who frequently get into detention (i.e. three or more times during a term or a three 
 month period) will be interviewed by the Disciplinary Committee and may have their parents called.

5. Daily Report

 Students with a record of disciplinary problems may be placed on Daily Report for a limited time period, e.g. 
 one or two weeks. Students on this report must go at the beginning of the day to the Vice Principal’s office 
 to collect a Daily Report Form. This is given to the every subject teacher for comment by the teacher regarding 
 their behaviour and schoolwork. The form will then be taken home for the parent/guardian to sign. The 
 following day the form is returned to the VP in order to monitor the student’s performance. A student placed 
 on this report is expected to show an improved record of behaviour during the period they are on report.  
 Failure  to do so may result in an extension of the period for which a student is on Daily Report, and additional 
 disciplinary measures may be taken.

6. Special Report

 A student may be placed on Special Report if they are failing to show improvement regarding their behaviour. 
 A report is compiled each month during a term, and the student’s behaviour and academic progress is noted 
 by the student’s class and subject teachers. If a student fails to improve during this period, they may be placed 
 on probation.
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7. Disciplinary Committee

 The Disciplinary Committee is composed of the Vice Principal and four other members of staff. The Committee 
 meets every two weeks to review all aspects of student discipline and report make recommendations 
 concerning general discipline, or the disciplinary cases of individual students, to the Principal.

8. Disciplinary procedures

 In cases of serious indiscipline by students (i.e. usually those in Category C), an investigation will be held by 
 members of the Disciplinary Committee in which the student or students allegedly guilty of misconduct, 
 together with witnesses, will be interviewed, and written statements, together with any physical evidence, 
 obtained for the purposes of the investigation. Depending on the nature of the alleged offence, and the 
 evidence obtained, the parents or guardian will be contacted, and the student may be suspended while the 
 enquiry continues. Once statements and any other relevant information have been obtained, a report will be 
 prepared and this, together with recommendations from the Disciplinary Committee, submitted to the Principal 
 for evaluation.

If a student is proven guilty of a serious offence, the parents or guardian of the student will be called for consultations 
concerning what disciplinary action shall be taken, and the penalty to be imposed upon the student.

9. Good and bad conduct points

 Every student who performs well academically, and maintains an exemplary record of behaviour can be 
 awarded good conduct points. Conversely, students who commit disciplinary offences, or serve detention, will 
 receive negative points. It is unacceptable for any student to gain many negative points for poor behaviour 
 during a term or school year. Such records will be used to assess whether a student is placed on any of the 
 additional disciplinary measures described above. The points scale will operate as follows: -

 • Students who gain more than 10 negative points in one term will be placed on Daily Report.
 • Students who gain 20 or more negative points in one term will be placed on Special Report.
 • Students who gain 40 or more negative points during two consecutive terms will
  be placed on probation.
 • Students who gain 60 or more negative points over three consecutive terms or a
  school year will be recommended for withdrawal.

10. Students going out of campus during the school day

 Students are not permitted to leave the campus once they have arrived at school unless they have a verifiable 
 reason. This should be either through a letter from a parent /guardian, a medical /dental appointment card, or 
 a visit/telephone call from a parent/ guardian Once permission has been given, a gate pass will be issued which 
 the, student must show to the gate guard in order to leave the school. It is a serious offence to leave the school 
 campus without authorisation, and any students who do so will be considered to have committed truancy (Re. 
 2.2 Serious offences).

Muslim students leaving the school early on Fridays in order to attend a mosque service must provide a letter from 
their parents making such a request. They will then be provided with a special gate pass.

11. Students driving on campus

 Students who drive themselves to school and park their vehicle on the school campus must first obtain 
 permission from the authorities. This is only granted to students who provide a valid driving license and bring 
 a letter from their parent or guardian authorizing them to drive to school.
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12. Lockers

 Lockers will be issued to students at the start of each year. No students can change their locker or allow it to 
 be used by other students. Padlocks must be bought at the student’s own expense and copies of the key 
 given to the class teacher. If a student loses a key they can ask the teacher to give them a copy. If no key is 
 available permission can be given for the padlock to be cut. Interference with or deliberate damage (vandalism) 
 to a locker is a very serious offence. Lockers can be inspected at any time by a teacher. At the end of the year 
 all lockers must be cleared out by students. If this is not done the padlock will be cut and the contents put in 
 storage. A fine of P100 will be made to retrieve the items left in a locker.

13. Water bottles

These must be of clear plastic and can be opened for inspection by teachers at any time.

14. Use of cell phones by Form 6 students

Although Form 6 students are permitted to bring cell phones to school, they cannot use them to listen to music 
through headsets and earplugs. Any Form 6 student who misuses a cell phone will be subject to detention and their 
phone confiscated.
         

The school uniform is compulsory and should be worn with pride. All items of uniform must be kept in a good state of 
repair. Worn or damaged items must be replaced. All school uniform, apart from socks, shoes and gloves, are available 
for purchase at the school’s uniform shop.

Boy’s uniform
Shirts:  Full length, sky blue, long/short sleeves, collared with buttons down the front.
Trousers:  Grey and long. Frayed trousers are not allowed.
Shoes:   Black flat shoes or sandals, which have back straps. Sandals can be worn in summer only, and must 
  be worn with socks. All shoes must be of the normal school pattern. Suede or fashion shoes and 
  “Allstars” are not permitted.
Socks:   Grey or black socks.

Pullover/Jersey, jacket, blazer and tie are optional. 
In winter, students may wear a navy blue jacket or blazer and/or a wine red/maroon pullover/jersey.

Jewelry: Boys are not allowed to wear any jewelry.

Girls’ uniform
Shirts:   Full length, sky blue, long/short sleeves, collared with buttons down the front.
Skirts:   Grey, knee length - anything above the knee is not permitted.
Trousers:  Grey and long. Hipsters, skintight trousers and frayed trousers are not allowed.
Shoes:   Black flat shoes or sandals, which have back straps. Sandals can be worn in summer only, and must be 
  worn with socks. All shoes must be of the normal school pattern. Suede, fashion shoes and pumps are 
  not permitted.
Socks:   Grey or white.

Pullover/ Jersey, jacket, blazer, tie and headscarf are optional.
In winter, students may wear the school’s maroon jersey, the navy-blue school blazer, school bomber jacket, rain coat 
or summer fleece jacket. Gloves must be either maroon or navy-blue in colour.

Jewelry: Girls are allowed only one set of earrings or ear studs. The pair must be worn symmetrically, that is, one 
  in each ear. No other jewelry is allowed, e.g. bangles, bracelets, necklaces, ring, etc.
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Cosmetics: No nail polish, lipstick, or other types of cosmetics are allowed.

Sports Uniform

The school sports uniform is unisex.

Shirts:   Either the white school P.E. shirt, or the school House sports shirts.
Shorts:  The school navy-blue shorts.
Tracksuit:  The school navy-blue tracksuit top and trousers.
Socks:   Grey or white.
Shoes:   Sports sneakers, all white in colour, with white soles. Converse, Tommies or any soft fabric shoes are 
  not allowed. 

Hair  
 • For both boys and girls, only student’s natural hair colour, such as brown or black, are allowed. 
 • No blonde or red hair is allowed unless it is the student’s own natural hair colour. 
 • No tinting or dying of hair.
 • Dreadlocks must be kept neat (twist new growth) at all times and tied back from the face. 
 • Hair must be kept neat, tidy and clean (at the discretion of the uniform committee).

 Girls Hair Regulation
  • Combed or brushed neatly, if long should be tied back neatly and kept out of face.
  • Braids should be neat and of a reasonable length (should be able to be tied up and fit into a 
   swimming cap), and should not be any other colour apart from the students’ natural hair colour.
 
 Boys Hair Regulation
  • Short hair styles combed/ brushed neatly no more than 4cm from the head.
  • No braiding or plaiting of hair, natural or synthetic.
  • Form 1 – Form 5: Clean shaven (No facial hair). 
  • Form 6: Tidy facial hair, no long beards.

 Hats and head wear:
  
  Hats must be navy blue and worn outside of class only. Headscarves or hair bands may be plain navy, 
  dark blue, maroon or black (no sequence or designs). Other colours are not permissible. No logos, 
  unless it is the school logo, or slogans on hats are allowed.

Prefects

The uniform for prefects is a white shirt and a maroon tie. In addition prefects are given badges to denote their 
authority. Badges and ties must be worn all the time a prefect is in school. If a prefect loses their tie or badge, they will 
be expected to pay for a replacement.

Form 6 uniform

All Form 6 students, like prefects, are required to wear white shirts and school ties at all times on school campus.

Identity cards

It is compulsory for every student to wear and display the appropriate form of identity while on the school campus. 
Any student who fails to do this without a valid reason will be subject to a penalty.
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The new intake of Form 1 students from 2017 onwards will be supplied with a name badge that is colour coded per the 
school house in which they are placed by the administration. It is compulsory for students to wear this name badge 
on the collar of their shirts or blazers at all times.

Students in Forms 2 – 6 are supplied with an identity card, which must be on their person at all times. 

If a name badge or identity card is lost, the matter must be reported immediately to the Multimedia Co-ordinator so 
that a replacement can be made. The charge made to replace a lost name badge or  identity card is P50.

Other points to note:

 1. Shirts must be tucked in properly at all times while on school campus.
 2. Ties, if worn, must be worn correctly, that is, tied up to near the neck. They must not be worn untied, 
  e.g. hanging around the neck like a scarf, or around the head like a bandana.
 3. Jackets or blazers must be navy blue and jerseys wine red. Other colours are not acceptable. Only the 
  school badge/logo is allowed to be worn on jackets and jerseys. No sporting or other insignia are 
  allowed.
 4. Only a plain white or sky blue T-shirt or top is allowed to be worn under a shirt. It is not permitted to 
  wear a long sleeve T-shirt or top under a short sleeve shirt.
 5. No hoods are allowed except for jackets and track suit tops. Hoods must not be worn covering the head 
  inside class.
 6. Body piercing, other than for the purpose of wearing earrings or ear studs by girls, is not allowed. Any 
  type of tattoo is forbidden.

Uniform during school assemblies and other school functions (e.g. Awards Night)

All students are expected to wear their school ties and blazers when school assemblies or other important school 
functions take place.

Infringements of the uniform code

Students are expected to wear their uniform properly at all times, whether in school or off campus. If a student has a 
medical problem, or any other type of problem that concerns the correct wearing of uniform, the school authorities 
must be informed immediately through a letter from either a parent or guardian. Medical reasons for not being able 
to dress fully in uniform must be accompanied by a note or certificate from a doctor or other medical authority.

A student found breaking the uniform code by a member of staff or a prefect is liable to pay a fine and be subject to 
other types of disciplinary action. Students who repeatedly infringe the uniform code may be placed on detention or 
have their parents called for consultation. (Refer to Disciplinary Code of Conduct.)

Finally it should be noted that it is the school authorities whom the final arbiters are concerning whether an item of 
uniform is acceptable, and not the student.




